QVIR Website Development
Department and Forms

As you review this document, keep in mind Kayla and I tried our best to be inclusive of what we know – we used the current website information but didn’t want to take the chance of leaving an important document off.  

On the new website there will be 3 portals (Main/Public, Employee/Password Protected, Membership/Password Protected); please take this into consideration as you look over your department.  We are also requesting any policy or brochure to be obtainable in this portion of the website.

We want to streamline the website to better support our Members, Employees, and Clients.  We hope by having our departments listed, contacts for form submission, the forms, and policies all in one place our audience will be able to maneuver through the website with limited support.

Each form listed under your department will have the immediate ‘submit function’; this means anyone using/filling out the form online will be able to submit the application directly to the contact without having to download/scan/or print the document.  

If you see any highlighted information below, please forgive us for not knowing this information off the top of our heads.

Lastly, we are very close to finalizing our website and foresee a website launch happening soon.  We are requesting the documents listed below are updated as needed, formatted PDF, and are sent to Kayla.Super@qvir-nsn.gov and Frieda.Bennett@qvir-nsn.gov  

We are expecting a quick turnaround on the ‘forms page’, please forward as soon as possible.  If the forms are already online and they are as you like Kayla please let us know.  Thank you


	Portal
	Department
	Contact (who the forms will be directed to)
	Forms

	Main 
	Administration
	Kayla Super – Kayla.super@qvir-nsn.gov
530.68.5907 ext. 310
	Facility Use 
Release of Information
Job Application
Complaint Form
Misc. Exemption DMV
Fishing License
Brochures
Appreciation/Gratitude Acknowledgement

	Main
	DV/ICWA
	Conrad Croy – Conrad.Croy@qvir-nsn.gov
530.468.5907 ext. 000

Sherrie Williams
	Please list any forms

	Main
	Education/Tribal Services
	Frieda Bennett – Frieda.Bennett@qvir-nsn.gov
	Child Care and Development 
Provider Information
Trustline – Background
LIHEAP
LIHWAP
QVIR CARES
Hardship
Zero Income Declaration
NGD Education 
NGD Burial
NGD Culture (Hunting License, Fuel Assistance)
Higher Education 
Vocational Training
Job Placement
JOM Request Form

	Main
	EPA
	Marla Bennett – Marla.Bennett@qvir-nsn.gov
Ext. 318
	Water Testing 

	Employee
	Human Resources
	Charlene Henry – Charlene.Henry@qvir-nsn.gov
Ext. 302
	Confidentiality
Retirement
Health Insurance
Complaint
Evaluation Forms
EAN’s 

	Main
	Gymnasium
	
	Gym Facility Use
Permission/Waiver
Keyless Entry
Release of Liability
Calendar Events

	Main
	Firehall
	Henry Case – hcase@qvir-nsn.gov
Number 000000000
	Facility Use
Needs Assessment

	Main
	MLIHA
	Contact Information needed
	Housing Application
Recertification
Homeless Assistance
Tenant Response Form

	Membership
	Finance
	Lisa Carle – Lisa.Carle@qvir-nsn.gov
Ext. 308
	Loan Policy
Reimbursement
Minor to adult (NGD)
General Assistance
Youth General Assistance
W4

	Main
	Finance
	finance@qvir-nsn.gov and Lisa Carle
	Sponsorship
Donation
NGD Child Request
W9

	Employee
	Finance
	Contact
	Authorization check release
Reimbursement
Voluntary Deduction
W4
Purchase Order
Travel Request
Procurement
Credit Card/Vehicle Check-out
EAN
Address Change

	Membership
	Enrollment
	Virginia Croy – Virginia.Croy@qvir-nsn.gov
Ext. 311
	Tribal ID
Address Update

	Main
	Enrollment
	Virginia Croy – Virginia.Croy@qvir-nsn.gov
Ext. 311
	Enrollment Application

	Main
	Anav
	Contact Information 
Dental
Medical
Behavioral Health
PRC
Transportation
	Forms for the main Portal

	Membership
	Anav
	PRC
	Forms for the membership Portal

	Employee
	Custodial
	Contact
	Request for Service (additional)



